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Twynyrodyn Community Primary School School
Freedom of Information Publication Scheme


Our full title and address for sending requests for any documents is:
Twynyrodyn Community School
Gilfach Cynon
Twynyrodyn
Merthyr Tydfil 
CF470LW


[bookmark: _heading=h.snm3y8rl9swf]What is a publication scheme and why we publish information
Under the Freedom of Information Act 2000 (FOIA), maintained schools must be clear and proactive about the information they make public. Our publication scheme sets out:
· the classes of information we publish or intend to publish
· how the information is made available
· whether it is free or there is a charge
The scheme covers information already published and information to be published in future. Some information we hold cannot be made public (for example, personal data or exempt information).
This scheme follows the ICO’s model publication scheme for schools.

[bookmark: _heading=h.mpb3uovpkvde]How to request information
· First, check our website for published information.
· If you can’t find what you need, make an FOI request by email, letter, or phone using the contact details above. Please mark requests “PUBLICATION SCHEME REQUEST”.
Timescales: We respond promptly and within 20 school days (or 60 working days, whichever is sooner) for FOI requests to schools. In rare cases where a qualified exemption requires a public-interest test, we may extend the deadline (we’ll tell you and explain why).

[bookmark: _heading=h.1vv9b84i3zaf]How information will be provided
· Electronically (default) by email or a secure link.
· Paper copies are available on request.
· Accessible formats (e.g., large print) and Welsh language versions are available on request.

[bookmark: _heading=h.6mgyob2bnb4n]Fees and charges
· Viewing at school: free.
· Single copies: free where reasonable.
· We may charge disbursements (e.g., photocopying/printing, postage) at cost and will confirm any charge before fulfilling your request.
· If a fee applies, the response clock pauses until payment is received.

[bookmark: _heading=h.x2z9f2seu2i0]Classes of information currently published
[bookmark: _heading=h.1d2ptf5jsmem]A. School Prospectus (website and/or available from the office)
Statutory contents may include: school name, address and phone; type of school; Headteacher and Chair of Governors; admissions; ethos and values; any religious character and arrangements for RE/collective worship and rights of withdrawal; ALN provision; roll numbers and attendance; relevant assessment results; use of the Welsh language.
[bookmark: _heading=h.ksomgc56ffh7]B. Governors’ Reports and Documents
· Governors’ Annual Report to Parents (statutory contents may include): governing body membership (including Chair and Clerk), progress on post-inspection action plan, a financial statement (including gifts and governor expenses), school security, SEND policy implementation and any changes, disability admissions and accessibility arrangements (and plan), impact of teacher professional development, attendance, targets and relevant assessment outcomes.
· Instrument of Government: name and category of school; composition of governing body; appointing bodies; details of any trust; religious ethos (if applicable); date of effect.
· Minutes of governing body and committees (subject to lawful redactions for confidential/exempt items).
[bookmark: _heading=h.yy9e2f7q40fw]C. Pupils & Curriculum Policies
· Home–School Agreement (aims/values, responsibilities, expectations).
· Curriculum Policy (including syllabuses followed).
· RSE Policy.
· Collective Worship arrangements.
· Behaviour/Relationship Policy (including anti-bullying).
[bookmark: _heading=h.wifrg8vqq0g7]D. School Policies (general)
· Inspection reports and post-inspection action plans (Estyn).
· Charging & Remissions Policy (e.g., music tuition, trips, board/lodging).
· Session times/term dates.
· Special Educational Needs (SEND/ALN) Policy.
· Accessibility Plan.
· Health & Safety Policy.
· Child Protection/Safeguarding Policy.
· Complaints Procedure.
· Staff Appraisal (overview).
· Staff Conduct, Discipline and Grievance (procedural statements).
All documents above are available from the school office and most are published on our website. If you can’t find a document, please ask.

[bookmark: _heading=h.7orohv6porqt]Data protection (UK GDPR & DPA 2018)
Requests for personal data are handled under the UK GDPR and Data Protection Act 2018 (Subject Access Requests), not FOIA. Children’s data requires particular care; guidance is available from the ICO. 
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